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1. OO01He 1MoI0KEHU

1.1. Hacrosiee Ilonoxenue 06 06paboTKe nMepcoHaNbHBIX TaHHBIX PaOOTHUKOB,
oOyJaroluxcs U UX poauTeneit (3aKOHHBIX MpEeACTaBUTENCH ) (1anee —
[Tonmoxxerne) MBOY «CIII Ne3 ¢. Axmat-FOpt um.M.3.aiinamupoBay (naiee —O0)
pa3paboTaHO HAa OCHOBAHUH:

— ctatbu 24 Koncturynuu Poccuiickoit denepanuu;
—rnaBbl 14 TpynoBoro Koaekca Poccuiickoit @enepanuu;

— @enepanbHoro 3akoHa PO ot 27.07.2006 Ne 149-D3 «O6 undopmarmu,
uHGOpPMaTU3ALIMU U 3aIIUTE UHPOPMAITUNY,

— @epnepanbHOro 3akoHa PO ot 27.07.2006 Ne 152-03 «O nepcoHATBHBIX
JTaHHBIX;

— ®@enepanbHOro 3akoHa PO ot 29.12.2012 Ne 273-®3 «O06 oOpazoBaHuH B
Poccuiickon @enepauumny;

— Iloctanosnenus [IpaBurensctBa PO ot 01.11.2012 Ne 1119 «O6 yTBepx)aeHuun
TpeOOBaHUII K 3aIMTE NEPCOHANBHBIX JaHHBIX NPU UX 00pabOTKE B
MH(OPMAIMOHHBIX CUCTEMAX IMEPCOHAIBHBIX TaHHBIX);

— [IpaBuJ1 BHYTPEHHETO TPYJIOBOTO paclopsiIKa.

1.2. lens pa3padborku [lonoxenus — onpeaeneHue nopsiika 0o0padoTku,
CUCTEMATHU3ALIMH, UCIIOIBb30BAaHNUs, XPAHEHHUS U IIEpEAadn CBEICHUN,
COCTABJISIFOUIUX [IEPCOHANIbHBIE JaHHbIE; 00ECIIEUeHHE 3aIUThI IIPaB U CBOOOA
paOOTHUKOB YUPEXKACHUS, yUAIUXCSA U UX POAUTENEH (3aKOHHBIX
NpeacTaBUTeNel) Mpu 00pabOTKE NX MEPCOHATBHBIX JAaHHBIX, a TAKXKE
YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUL, UMEIOIINX JOCTYH K
NEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB YUPEKICHHUS, yUalIUXCA U UX POIUTENEH
(3aKOHHBIX MMPEACTaBUTENEH) 32 HEBBINIOJHEHUE TPEOOBAHUI HOPM,
peryiupyomux 00padoTKy U 3alIUTy EPCOHATBHBIX JaHHBIX.

1.3. IlepcoHanbHbIe JaHHBIE OTHOCATCS K KATETOPUHU KOH(PUACHIIUATbHON
uHdopMaIuu.

1.4. Bee pabotauku MBOY «CII Ne3 c. Axmat-lOpt um.M.3.aiinaMmupoBay, B
COOTBETCTBHH CO CBOMMU MTOJIHOMOYHSIMH BJIQJICIOIIHE MHPOPMAIIUCH,
OTHOCSIIIECHCS K IEPCOHAIBHBIM JIAaHHBIM, O COTPYJIHUKAX, YUAIITUXCS U UX
pOAUTENSIX (3aKOHHBIX MPEICTABUTENSAX ), MOJIYYaIOIIUE U UCTIOJIb3YIOLIUE €€,
HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon
denepannu 3a HApYyIICHUE PEKUMA 3aIUTHI, 00paOOTKU U TOpsAIKa
WCITIOJIb30BAHUS ATOM UH(POPMAIIUH.

1.5. Tlopsinok BBOAA B JieicTBHE U U3MeHeHUs [lonoxxeHus.



1.5.1. Bce usmenenus B [losioxkeHne BHOCATCS NPUKA30M AUPEKTOPA YUPEKICHHUS.
J1o BHECeHHs n3MeHeHUH B HacTosuiee [1onoxeHne B CBSA3U C U3MEHEHUEM
3aKOHOJIATEIbCTBA, 2 PErJIAMEHTUPYIOIIETO BOMPOCHl 00pa0OTKH MEPCOHATBHBIX
JIaHHBIX, HacTosee [lonokenne IelCTByeT B 4aCTH, HE MPOTUBOPEYALLEH
3aKOHOAATEIbCTBY.

1.5.2. Bece pabotaukun MBOY «CII Ne3 c. Axmat-FOpT um.M.3.alizamupoBay
JIOJIKHBI OBITh O3HAKOMJIEHBI ¢ HacTosuM [lonoxeHnem noja pocnucs.

1.6. PexxnMm KOHCI)I/II[CHI_[I/IEUIBHOCTI/I IMCPCOHAIbHBIX JAHHBIX CHUMACTCS B CIIydasax
X 00€3JTMUMBAHUS U 110 HCTCUCHUH 75-JICTHETO CpOKa UX XpaHCHH:A, CCJIN NMHOC HC
OIIpCACIICHO 3aKOHOM.

2. OCHOBHBIC MOHITUS U COCTaB IICPCOHAJIBHBIX HAaHHbBIX

2.1. Jlna uenei Hactosimero [1onoxxeHnst UICIIOIB3YIOTCS CIEAYIOIINE OCHOBHBIC
MTOHSATHS:

— TIEPCOHAJILHBIC JIaHHbIE — JTI00ast nH(OpMAIUs, OTHOCAIIASCA K MPSIMO WU
KOCBEHHO OTIPEJICIICHHOMY WIJIH ONpeesieMoMy (pru3udeckoMy JUIty (CyOBeKTy
MIEPCOHANILHBIX JAHHBIX ): PAOOTHUKY, YUAIIEMYCs i €TO POJAUTEISAM (3aKOHHBIM
MPEAICTaBUTEIISIM), B TOM YHCIIC UX (PaMUIIHs, UM, OTYECTBO, T'0JI, MECALI, JaTa U
MECTO POXACHHUSA, AAPEC, CEMEUHOE, COIIMATFHOE, UMYIIIECTBEHHOE MOJIOKEHNE,
oOpazoBanue, mpodeccus, 10X0bl, Apyras HHbOpMaIKs, HeO0X0UMast
YAPEXKIACHUIO B CBSI3U C TPYAOBBIMH OTHOIIICHHUSIMH C pA0OTHHKOM,
o0pa3oBaTeIbHBIMU OTHOIICHUSAMH — YUAIIAMCS, €T0 POAUTENIeM (3aKOHHBIM
MPEICTaBUTEIIEM);

— 00paboTKa MepCOHANBHBIX JAHHBIX — JII000€ ICUCTBUE (ONeparius) Win
COBOKYITHOCTb JICHCTBUH (OTepalinii), COBEpIIaeMbIX U UCIIOJIb30BAHUEM CPEJICTB
aBTOMAaTHU3aLIMU UK 0€3 UCII0JIb30BAHUS TAKUX CPEICTB C MEPCOHAIBHBIMU
JAHHBIMH, BKJTFOUasi cOOp, 3aIlKCh, CUCTEMAaTU3AIINI0, HAKOIUJICHUE, XpaHEHHE,
yTouHeHue (0OHOBJIEHUE, U3MEHEHHUE), U3BJICUEHUE, UCTIOJIB30BAHKE, ITepeaady
(pacnpocTpaHeHue, NpeoCTaBlIeHNE, TOCTYM), 00e3IMUUBaHue, OJIOKUPOBAHUE,
yIalieHue, yHUUTOKEHUE MePCOHATBHBIX JAaHHBIX PA0OTHUKOB, yUaITUXCS U X
ponuTenei (3aKOHHBIX MPEACTABUTENEH );

— KOH(UICHIINATFHOCTH MEPCOHATBHBIX JTAHHBIX — 00513aT€ILHOE JIJIs1 COOII0ICHUS
HAa3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MMOJYYUBIIETO JIOCTYI K IEPCOHAIBHBIM
JTAHHBIM PaOOTHHUKOB, YUAIINXCS U UX POAUTENICH (3aKOHHBIX MPECTABUTEIICH )
TpeOOBaHUE HE PACKPBIBATh TPETHUM JIMIIAM U HE PACTIPOCTPAHATh MEPCOHAIIbHBIC
naHHbIe 0€3 coryacusi paOOTHHUKA WIIH POJUTENS (3aKOHHOTO MIPEACTABUTEINS) UITH
WHOTO 3aKOHHOT'O OCHOBAHWUS,

— PpacCIIpoCTpaHCHUC IICPCOHAJIBHBIX JAHHBIX — I[CIZCTBPI?[, HaIIPpaBJICHHBIC HA
PACKPLITUC IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB, yUamuxcsa u ux pOIII/ITeJIeﬁ



(3aKOHHBIX MpEJICTaBUTEIIEH) HEOTPEIETICHHOMY KPYTY JIHI] (1epeaavya
NEPCOHAIIBHBIX JAHHBIX) WM Ha 03HAKOMIIEHHE C IEPCOHAIBHBIMU JAHHBIMH
HEOTPAaHUYEHHOTO KpyTa JIMII, B TOM YKclie 0OHAPOAOBAHKE MTEPCOHATBHBIX
JAHHBIX B CPEICTBAX MAacCOBOM MH(OpPMAIINH, pa3MelIeHne B H(OPMAaLMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSIX WU MPEJOCTABICHHUE TOCTYNA K MIEPCOHAIBHBIM
JTAHHBIM KaKHUM-JIMOO UHBIM CITIOCOOOM;

— IIPEAOCTABJICHUE [IEPCOHAIBHBIX TaHHBIX — JICUCTBH, HAIIPABJICHHbIE HA
PACKpBITHE MEPCOHAIBHBIX JTAHHBIX ONPEACICHHOMY JIUILY MU ONPENECIICHHOMY

KpYTY JIHLL;

— UCHOJIb30BaHUE MEPCOHATBHBIX JAHHBIX — JIEHCTBUA (ONEPALINH) C
NEPCOHAIBHBIMU JTaHHBIMU, COBEPLIAEMBIE JTIOJPKHOCTHBIM JIULIOM B LIEJISAX
IPUHATHS PEILICHUI WK COBEPIICHUS NHBIX AEUCTBUNA, TOPOKIAIOIINX
IOPUIUYECKUE TTOCIIECTBUS B OTHOIIIEHUH PA0OOTHUKOB, YUAIIUXCS U UX
ponuTene (3aKOHHBIX IpeACTaBUTENEH ), 1100 HHBIM 00pa30M 3aTparuBaroIIuX UX
npaBa U CBOOObI UJIU TIpaBa U CBOOOABI APYTUX JIULL;

— OJIOKMPOBaAHUE MEPCOHATBHBIX IAHHBIX — BPEMEHHOE MpeKpalieHue 00padoTKu
MIEPCOHAIILHBIX JTAHHBIX PAOOTHUKOB, YUAIIUXCS U UX POAUTENEH (3aKOHHBIX
MIpeACTAaBUTEIICH ) (32 UCKIIFOUCHUEM CTydaeB, €CIIM 00paboTKa HEOOX0auMa JIJIs
YTOUYHEHUS MTEPCOHATBHBIX 3 JTaHHBIX);

— YHUUYTOKCHHE NIEPCOHANBHBIX JTAHHBIX — JIEHCTBHUS, B PE3yJIbTAaTE KOTOPBIX
CTaHOBHUTCSI HEBO3MOKHBIM BOCCTAHOBUTD COJIEPKAHUE IEPCOHATBHBIX JaHHBIX B
MH()OPMAITMOHHON CUCTEME MEPCOHANIBHBIX JAaHHBIX U (UJIK) B PE3yJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MAaTEPUAIIBHBIE HOCUTENS IEPCOHATIBHBIX JaHHBIX
pabOTHUKOB, YYAILIUXCS U UX pOAUTENEH (3aKOHHBIX MPEACTaBUTENEH );

— 00€3JIMYMBaHNE TTEPCOHAIBHBIX JIAHHBIX — JCHCTBUS, B PE3YJIbTATE KOTOPHIX
CTAHOBUTCSI HEBO3MOKHBIM 0€3 UCIIOIb30BaHUS JOTIOJHUTEIbHOM HHGOpMAIUU
OTIPEJICITUTh MPUHAJJICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY,
y4amieMycsi ¥ ero poauTessM (3aKOHHBIM MIPEACTABUTEIISIM);

— 00111e10CTyITHBIE IEPCOHANIbHBIE JaHHBIE — IEPCOHAJIbHBIE JaHHbIE, TOCTYI
HEOTPAaHUYEHHOTO KpyTa JIUI K KOTOPHIM MPEAOCTABJICH C coriacus paboTHHKA,
3aKOHHOTO MPEACTABUTENS YUalllerocs Wik Ha KOTOPbIE B COOTBETCTBUU C
dbenepanbHBIMU 3aKOHAMH HE pacpOCTpaHsIeTCsl TpeOOBaHUE COOTIOICHUS
KOH(HIEHIIMATTbHOCTH;

— uHpopmarus — cBeieHust (CooOLIeHus, JaHHbIE) HE3aBUCUMO OT (POPMBI UX
IIPE/ICTABIICHHUS];

— JOKyMEHTHpOBaHHasi nH(popMaius — 3auKcUpoBaHHasi HA MaTepPUAIBHOM
HOCHTEJIC ITyTeM JIOKYMEHTUPOBAHUS MH(POpMAITHs C PEKBU3UTAMH,



IMMO3BOJIAIOINMUMHA OIIPEACIUTD TaAKYIO I/IH(bOpMaIII/II-O HJIN €€ MaTepI/IaJIBHHﬁ
HOCHUTCIIb.

2.2. KoMIUIeKe JOKYMEHTOB, COITPOBOKAAIOIIMI IpoLecc 0(pOpMIIEHUS TPYIOBbIX
OTHOUIEHUI pabOTHHUKA ITPH €TI0 MPUEME, IEPEBOE U YBOJIbHEHUU.

2.2.1. Uadopmarus, npeacTabiseMas paOOTHUKOM IMPH MOCTYIJICHUH Ha padoTy
B yUpeXJACHHE, I0JKHA UMETh TOKyMeHTallbHyI0 Gopmy. [Ipu 3akimroueHuun
TPYAOBOI0 JIOTOBOPA B COOTBETCTBUM CO CT. 65 TpynoBoro kojekca Poccuiickon
denepanmu IUIO, TOCTYMAOIIEE Ha paboTy, MPEIBABISET pabOTOIATEINIO:

— MMacIopT UJIn WHOM JAOKYMCHT, YI[OCTOBCpHIOH_II/Iﬁ JIMYHOCTbD,

— TPYJOBYIO KHIKKY U (MJIM) CBEICHUSI O TPYIOBOM JIEATETLHOCTH, 32
UCKIIFOUEHHUEM CITy4aeB, €CIIU TPYAOBOU JOTOBOP 3aKIIOYAETCS BIIEPBbIE WIIN
pabOTHUK MOCTyNAET Ha pabOTy Ha YCIOBUAX COBMECTUTEILCTBA, JINOO TPya0Bas
KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ yTPATOM WM 10 APYTUM
IPUYHHAM;

— JTOKYMEHT, MOJATBEPKAAOIINI PErUCTPALIMIO B CUCTEME UHANBUIYATLHOTO
(nepcoHn(pUIUPOBAHHOTO) YUETa;

— JIOKYMEHTBI BOMHCKOT'O Y4eTa — JIJisi BOEHHOOOSI3aHHBIX U JIMII, MOJJICHKAITUX
MPU3bIBY HA BOCHHYIO CITYKOY;

— IOKYMEHT 00 00pa30BaHUM U/UJIM O KBAJIM(PUKAIIUU WU HAJTUYUHU CIICIUAIBHBIX
3HAHUHN — IIPH MOCTYIICHUH Ha padoTy, TPEOYIOIIYIO CTICIIMaIbHBIX 3HAHUHN WA
CIICLIMAJIbHOM ITOJITOTOBKH;

— CIIPaBKy O HAIMYUU (OTCYTCTBUHU) CyJIMMOCTH U (1K) ¢aKkTa yroJOBHOTO
npecieaoBaHus 00 O MPEKPaIICHHH YTOJIOBHOTO MPECIeI0OBAHUS 110
peabMIIUTUPYIOIINM OCHOBAHUSIM, BBIJAHHYIO B TIOPSIIKE U IO (hopme, KOTOphIE
yCTaHaBIMBAIOTCS (efepaibHBIM OPraHOM UCTIOTHUTEIBHON BIIACTH,
OCYIICCTBIISIONUM (DYHKIIMH 110 BEIPAOOTKE U peali3aIiii TOCy1apCTBEHHON
MOJINTUKU ¥ HOPMATUBHO-TIPABOBOMY PETYJIHPOBAHUIO B chepe BHYTPEHHUX JICIT, —
IIPU MOCTYIUICHUU Ha padoTy, CBI3aHHYIO C JESTEIbHOCTHIO, K OCYIIECTBICHHIO
KOTOpPO# B COOTBETCTBUU C HacToAmuM KoekcoM, nHbIM ¢eepanbHbIM 3aKOHOM
HE JIOMYCKAIOTCS JINIIA, UMEIOIINE WM UMEBIIINUE CYAUMOCTb, TTOABEPTalOIIUeCs
WJIH TTO/IBEpPraBIINeCcs yroJIOBHOMY IpeciieoBaHnio. CBUAETEIHCTBO O
npucBoeHnu MTHH paGoTHuK mpeacTaBisieT mpy ero HaJTuduH.

2.2.2. Ilpu odpopmiiennn paboTHUKA HA PabOTy (MOCIIE 3aKIIFOYEHUS TPYI0BOTO
JIOTOBOPA) 3anoHseTcs: yauduimpopanHas ¢popma T-2 «Jlnunas kapTouka
paboTHUKAY», B KOTOPOI OTpa)KalOTCs CIEAYIOIINe aHKeTHBIE H Onorpaduueckue
JaHHBIE pa0OTHHKA!



®.1.0., nata 1 MeCTO POXKJACHUS, TPAXKIAHCTBO, YPOBCHD 3HAHUS MHOCTPAHHBIX
SI3BIKOB, CBEAICHUS 00 00pa3oBaHuu, MPoQeccuu, CTaxke paboThl, CEMEHHOM
TIOJIOXKCHHH, TaHHBIC TTACIIOPTa, aApec 4 PEruCTPaIly, afpec MPOKUBAHHMS,
KOHTAaKTHBIN Tene(oH);

WNHH, HoMep TOKyMeHTa, HOATBEPKIAIOUIETO PETUCTPAIINIO B CUCTEME
WHIMBHUIYAJIBHOTO (MIEPCOHU(DUIIMPOBAHHOTO) YUETa;

CBCIACHUA O BOMHCKOM YUCTC,

uHdOopMaIs 0 TPYJOBOM NESITEILHOCTH; PE3yJIbTaThl aTTeCTAlMi pabOTHUKA
(mara aTrTecTanuu, 1aTa U HOMEP MPOTOKOJIA, PEIIEHNE aTTECTAlMOHHON
KOMHCCHH);

JTAHHBIC O TIOBBIIICHUY KBATH(UKAIINH;
CBeJIeHUs1 0 PO eCCUOHATBHON MEePENOITOTOBKE;
JAHHBIE O Harpajax, NOOLIPEHUSX;

uH(pOopMaIus 0 MPEJOCTABISIEMBIX OTITYCKAX; IPAaBO pa0OTHUKA HA COLIMAJIbHBIE
JIBIOTBI;

AOMOJHUTCIIBHBIC CBECACHUA: I'PyIIIIa MHBAJIWJIHOCTH, HAJIMIUC BOAUTCIILCKOI'O
YAOCTOBCPCHHA; OCHOBAHUC PACTOPIKCHUA TPYIOBOI'O JOTOBOPA.

2.2.3. B MBOY «CHI Ne3 c.Axmat-FOpt um.M.3.aiinamupoBay co3garoTcs U
XPaHSTCS CIEAYIONINE TPYIIbl JOKYMEHTOB, COJIEpIKaIIUe TaHHbIE O pAOOTHUKAX B
€UHUYHOM UJIU CBOJHOM BUJIE:

2.2.3.1. JIoKyMeHTBbI, COAepKalle MEPCOHATIbHBIE TaHHbIE PAOOTHUKOB
(KOMIUIEKCHI IOKYMEHTOB, COMPOBOKIAOIIKE MTpoliecc 0(hOPMIIEHHS TPYIOBBIX
OTHOILIEHUH TIpY IpUeMe Ha paboTy, epeBo/ie, YBOIbHEHUN; TOATUHHUKYU U
KOITMHY MTPUKA30B MO JUYHOMY COCTaBY; JUYHBIE JEJIa U TPYJAOBbIE KHUKKH
pabOTHUKOB; JIeJ1a, COIepKalllie OCHOBAaHUS K IPHUKa3aM 10 JUYHOMY COCTaBY;
Jiena, CoJieprKaliie MaTepualibl aTTeCTalli paOOTHUKOB; CITYKEOHBIX
paccleloBaHuii; CIPaBOYHO-UH(POPMALIMOHHBIA OaHK JAHHBIX MO MEPCOHATY
(KapTOTEKH, )KypHaJbl); MOJUIMHHUKHA U KOITUU OTYETHBIX, aHAIUTUYECKUX U
CIPABOYHBIX MAaTE€pPUAJIOB, IEpEAaBAEMbIX aIMUHUCTPALIMN YUPEXKICHUS, KOIIUU
OTUYETOB, HAMPABJIIEMBIX B TOCYAPCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBIE
MHCIEKIUH, BBIIIECTOSIIINE OpraHbl yIpaBIeHUs: 00pa30BaHUEM U IpyTHe
YUpEKACHUS).

2.2.3.2. JlJokyMeHTa1usl 10 OpraHu3aiy padoThl (MOJ0KEHUS, TOJKHOCTHBIE
WHCTPYKIIUH, PUKa3bl, PACTIOPSKEHUS] AIMUHUCTPALIMHN ); JOKYMEHTBI 10
IUTAHUPOBAHMIO, YUETY, aHAIU3y U OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM
YUpEeXKACHUS.



2.3. Undopmanus, npeacrasisiemMasl poJUTEIIMU (3aKOHHBIMU MPECTABUTEIISIMHU )
MpU NOCTYIUICHUH YYaIlleToCsl B YUPEXKIACHUE, T0TKHA UMETh IOKYMEHTAIbHYIO

hopmy.
2.4. TlepcoHanbHBIC JAHHBIC YYAIIUXCS COJACPIKATCS B X JIMYHBIX JIeJIax.
3. Coop 1 00paboTKa MEPCOHATBHBIX JaHHBIX

3.1. Ilopsimok moJiydeHus MePCOHATBHBIX JaHHBIX.

3.1.1. Bce nepcoHanpHble JaHHbIE PAOOTHHUKA YUPEXKIACHUS U POAUTENS
(3aKOHHOTO IIPEICTABUTEINS) YUAIIETrOCs CIEAYET M0IydaTh HEIOCPEACTBEHHO Y
pabOTHHKA U poaUTENs (3aKOHHOTO npeAcTaBuTens). [lepcoHaibHbIE JaHHBIE
yydalxcs ciaelyeT Mojlydarb y poanuTenen (3aKOHHBIX npeactaButeneil). Eciu
NIEPCOHAIIBHBIE IAHHBIE BO3MOXHO MOJTYYUTh TOJBKO Y TPEThEN CTOPOHBI, TO
pabOTHUK, pOAUTENH (3aKOHHBIE MPEACTABUTENH ) JOJHKHBI ObITh YBEOMIIEHBI 00
ATOM 3apaHee U OT HUX JIOJKHO OBITh MOJyY€HO NMUCbMEHHOE COTJIacHe.
JIOJKHOCTHOE JIUIO YUPEKIEHUS JOJIKHO COOOIUTh PaOOTHUKY, POIUTENSIM
(3aKOHHBIM IPEICTABUTEIISAM) O LEJAX, IPEANOIaraéMbIX HCTOUHUKAX U CIIocoOax
MOJIYYEHUS TIEPCOHATBHBIX JAaHHBIX, a TAKXKE O XapaKTepe MOAJIEHKAITIX
HOJTyYEHHUIO IEPCOHAIBHBIX JaHHBIX U MOCIEACTBUIX OTKa3a pabOTHHUKA J1aTh
IIMCBMEHHOE COTJIaCUe Ha UX IMOJIyYCHHUE.

3.1.2. Yupexxaenue He uMeeT IpaBa nojydarb, 00padaThiBaTh U MPUOOIIATH K
JUYHOMY JieJly paOOTHHKA U yYallerocs He yCTaHOBJIEHHbIE DenepaabHbIM
3aKkoHOM OT 27.07.2006 Ne 152-@3 «O nepcoHaIbHBIX JaHHBIX», DenepanbHbIM
3aK0HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @eaepannm»
u TpynoBsiM kosiekcoM Poccuiickoit denepanyiy nepcoHanbHble JaHHbIE 00 HX
pPacoBOM, HAIMOHAJIBHOW MPUHAJIEKHOCTH, TOJIUTUYECKUX B3IJISIAAX,
PEIUTHO3HBIX WA PUIOCOPCKUX YOSIKICHUAX, COCTOSHUH 3/I0POBBSI, YaCTHOM
JKWU3HU, YWICHCTBE B OOIIECTBEHHBIX 00ObEIMHEHUSAX, B TOM YUCIIE B
npoecCHOHANBHBIX COl03aX. B ciyyasx, HEMOCPEeICTBEHHO CBSI3aHHBIX C
BOINPOCAMU TPYAOBBIX OTHOIIEHHU, B COOTBETCTBUM CO CT. 24 KoHcTuTy1uu
Poccuiickoit @eaepanun yapexeHUe BIIpaBe MoJydaTh U 00padaThIBaTh JaHHBIC
O YaCTHOW >KHU3HU pabOTHHUKA TOJILKO C €r0 MUCbMEHHOTO COTJIACHS.

3.2. ITopsgok 06pabOTKH MEPCOHAIBHBIX JaHHBIX

3.2.1. O6paboTka NepPCOHAIBHBIX JAHHBIX OCYIIECTBIISICTCS B LIEJAX 00CCIICUEHUS
coomonenus Koncrurymuu Poccuiickoit @enepanuu, dhenepaibHbIX 3aKOHOB U
VHBIX HOPMATUBHBIX IIPaBOBbIX akTOB Poccuiickon Penepannu, COACUCTBUSA
pabOTHUKAM M yJalluMCs B IPOXOXKAECHUN 00yUEHUsl, UX KapbEPHOM POCTE,
o0ecrniedyeHns uX JUYHON 0€30MacCHOCTH U YJICHOB UX CEMEH, a TaKXKe B LIEJIX
oOecreyeHus: COXpaHHOCTH MPUHAJJIEKAIIET0 UM UMYIIECTBA U UMYILIECTBA
YUpEXJIEHUS, YUETa pe3yIbTaTOB UCIIOIHEHUS UMHU 00S3aHHOCTEH.



3.2.2. O6paboTKa YUpeKIEHUEM YKa3aHHBIX BbIIIE IEPCOHANBHBIX TAHHBIX
PaOOTHUKOB, YYaIIUXCSl U UX poAUTENEN (3aKOHHBIX MPEJICTABUTENIEH ) BOZMOXKHA
TOJIBKO C UX corjacus, JIn0o 0e3 UX COrjacusi B CIACAYIOIIUX CIydasix:

— HNCPCOHAJIBHBIC TaAHHBIC ABJIAIOTCS O6H_[€I[OCTYHHBIMI/I;

— MEePCOHANIbHBIC JJAHHBIE OTHOCSITCSI K COCTOSIHUIO 3/I0POBbsI paOOTHUKA WIIH
ydamierocsi 1 ux oopaborka HeoOXoAuMa ISl 3aLUThI €ro KU3HH, 310POBbs WU
VHBIX )KU3HEHHO Ba)KHBIX UHTEPECOB JIMOO KU3HHU, 3JOPOBbS WJIM UHBIX )KU3HEHHO
Ba)KHBIX HHTEPECOB JIPYTUX JIUI] U MTOJIYYEHUE COrIACHs paOOTHUKA WU POIAUTEIS
(3aKOHHOT'O IIPEJICTABUTEIISI) HEBO3MOKHO;

— 00paboTKa MepCOHANTBHBIX JTAHHBIX HEOOXOIMMA TSl YCTAHOBJICHUS WITH
OCYIIECTBIICHUS MPAB UX CYOBEKTA WM TPETHUX JIUII TUOO B CBSI3H C
OCYIIECTBIICHUEM MTPABOCY/THS;

— 00paboTKa MePCOHANIBHBIX JAHHBIX OCYIIIECTBIISCTCS B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit denepanuu 06 000poHe, 0 6€30MacHOCTH, O
MIPOTUBOACHCTBHH TEPPOPU3MY, O TPAHCTIOPTHON O€30MMaCHOCTH, O
MPOTUBOJIEHCTBUN KOPPYIIIUU, 00 OTIEPaTUBHOPO3BICKHOM JESITEIEHOCTH, 00
HCIIOJTHUTEILHOM MPOU3BOJICTBE, C YTOJOBHO-UCIIOJTHUTEILHBIM
3aKOHOIaT€ILCTBOM PD;

— 00paboTKa MepCOHaIbHBIX TAHHBIX OCYILECTBISETCS B COOTBETCTBHUHU C
3aKOHOJATEIBCTBOM 00 003aTENbHBIX BUAAX CTPAXOBAHMS, CO CTPAXOBBIM
3aKOHOJATEIbCTBOM;

— 110 TPEOOBAHUIO MOJIHOMOYHBIX FOCYJAPCTBEHHBIX OPTraHOB B CIIyYasX,
IPEeyCMOTPEHHBIX (peepabHbIM 3aKOHOM;

— B ClIy4asix, eciii 00paboTKa NepCoOHaNbHBIX JAHHBIX PAOOTHUKOB
OCYIIECTBIISIETCS HA OCHOBaHUM TpynoBoro koaekca Poccuiickon denepanum wim
nHoro denepaabHOrO 3aKOHA, YCTAHABJIMBAIOIIETO €€ 1eJb, YCIOBUS MOJIyYEHUS
MEePCOHATIBHBIX IAHHBIX U KPYT CyOBEKTOB, IEPCOHATBHBIE JaHHBIE KOTOPHIX
nojsiexaT oopaboTke;

— 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIIECTBIIICTCS B LIEISIX HCIIOTHEHUS
TPYZA0BOI'O JOTOBOPA;

— 00paboTKa MepcOHaIbHBIX TAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX MU
WHBIX HAYYHbIX LIeJIel MPU YCIOBUU 0043aTEIBHOT0 00€3TUYNBAHUS
MIEPCOHAJIBHBIX TAHHBIX.

3.2.3. MBOY «CIII Ne3 ¢. Axmat-tOpT um.M.3.alitaMupoBa» BIpaBe
00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHUKOB YUPEKICHUS TOJIHKO C X
MUCBMEHHOTO COTJIACHSI.



3.2.4 MBOY «CII Ne3 ¢.Axmat-FOpt nm.M.3.aiijaMmupoBay BIIpaBe
00pabaThIBaTh MEPCOHAIBHBIC JAHHBIC YUAIIUXCS U UX POAUTENEH (3aKOHHBIX
IPEJICTAaBUTENICH) TOJIBKO ¢ UX MUCHMEHHOTO COTJIACHSI.

3.2.5. IluceMenHoe corjacue pabOTHUKA U poauTeseH (3aKOHHBIX
MpeICTaBUTEINCH) ydaluxcsi Ha 00paboTKy CBOMX MEPCOHANBHBIX JTAHHBIX JIOJKHO
BKJIFOYAThH B CEOS:

- (I)aMI/IJ'II/II-O, UM, OTUCCTBO, aIpEC CY6T)CKT3. IICPCOHAJIBHBIX TAHHBIX, HOMCP
OCHOBHOI'O JOKYMCHTA, YAOCTOBCPAOIICTO €TI0 JIMYHOCTb, CBCACHUS O 1aTC
BbIA49H1 YKAa3aHHOT'O JOKYMCHTA U BBIAABIICM €I'O OPIaHC,

— HauMeHOBaHue ((pamMuIuio, UMsi, OTYECTBO) U AJIPEC ONepaTopa, MOIYUYarOIIEro
corjacue cyObeKTa MepCcoOHANbHbBIX IAHHBIX;

— O CJIb O6pa6OTKH IICPCOHAJIBHBIX TAHHBIX,

— MIepeYEeHb MEePCOHAIBHBIX JIAHHBIX, HA 00pa0OTKY KOTOPBIX JAETCS COrlacue
CyOBEeKTa MepCOHAIBHBIX IAHHBIX; — IIEPEUYCHb JIUCTBHM C MEPCOHAIBHBIMU
JAHHBIMH, Ha COBEPIICHUE KOTOPBIX JAETCS COrIacHe, 00IlIee OucaHue
UCIIOJIB3YEMBIX OIIEPATOPOM CIIOCOOOB OOPAOOTKU MEPCOHATBHBIX TAHHBIX;

— CPOK, B TEUEHUE KOTOPOT'O JEHCTBYET COIIACHE, a TAKXKE MOPSIOK €ro OT3bIBA.
3.2.6. PaboTHUK yupekaeHHsl, POJAUTEIND (3aKOHHBIN MPEJICTABUTENb) yUallerocs
IPEIOCTABIISIECT YUPEKICHHUIO IOCTOBEPHBIE CBEACHMS O ce0e, CBOEM pEOEHKe
(metsix).

3.2.7. B cootrBercTBHHM cO cT. 86 ri1. 14 Tpynosoro kogekca Poccuiickoii
denepamnmu B 1esX 00ecredeHus mpaB ¥ CBOOOT YeIOBEKa U TpakJaHuHA
JTUPEKTOP YUPEXKACHUS U €0 MPEACTABUTENN (OTBETCTBEHHBIE JOKHOCTHbBIE
nuia) mpu 00paboTKe MEPCOHANIBHBIX JaHHBIX PA0OOTHUKA TOKHBI COOTI0IATh
cieayromue oomue TpeOoBaHUs:

— IIpU OMpeiesieHnn 00beMa U coiepkaHusi, 00padaTbIBAEMbIX IEPCOHATBHBIX
JTAHHBIX YUPEKICHUE JOJDKHO pyKOBOACTBOBaThC KoncTurynuen Poccuiickon
Oenepannu, TpynoBeiM KonekcoM Poccuiickoit @eaepannn, OeaepaibHbIM
3akoHOM 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparumny u
WHBIMUA HOPMATUBHBIMU ITPABOBBIMU U PACIIOPSAIUTEIbHBIMH IOKYMEHTaMU
Munnpocsemenust Poccun, Pocodpranzopa, npyrumu eaepaibHbIMU 3aKOHAMMU;
— 3aMIUTa EPCOHATBHBIX JaHHBIX pAOOTHUKA OT HEITPABOMEPHOTO UX
MCITIOJIb30BAHUS WJIM YTPaThl 00eCIeunBaeTCs YUPEKICHUEM 3a CUET €ro CPE/ICTB B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOIaTEIIbCTBOM;

— IIpY IPUHATUU PEIICHUM, 3aTParuBaloOIIUX UHTEPECH pA0OTHUKA, YUPEKICHHUE
HE MMEET IIpaBa OCHOBBIBATHCS HA MIEPCOHAIBHBIX JAHHBIX PA0OTHHKA,



MOJYYCHHBIX HCKIIOYHUTCIIBHO B PE3YIILTATC UX aBTOMaTH3HpOBaHHOﬁ 06pa6OTKI/I
HJIA 3JICKTPOHHOTO ITOJIYYCHUA.

— MPEACTaBUTEIN paOOTHUKA JOJKHBI OBITH O3HAKOMJIICHBI TTOJT PACIIHCKY C
denepaabHBIM 3aKOHOM, JJOKYMEHTAMH YIPEIKACHHS, YCTaHABIUBAIOIUMHI
HOPSAI0K 00pabOTKH IMEPCOHATBHBIX JaHHBIX pAOOTHHUKOB, a TAK)Ke 00 UX MpaBax U
00513aHHOCTSX B 3TOM 00JIacTH.

— BO BCEX CITydasiX OTKa3 pabOTHUKA OT CBOMX IPaB Ha COXpaHEHUE U 3aIUTy
TaliHbl HEACHCTBUTEJICH;

— 00paboTKa NepCOHANBHBIX JAHHBIX MOYKET OCYLIECTBIATHCSA UCKIIFOUUTEIBHO B
HeNsIX o0ecnedeHus coOM0AeHHs 3aKOHOB U UHBIX HOPMATHBHBIX NMPABOBBIX
aKTOB, pErJIaMEHTUPYIOIIUX 00pa30BaTEIbHYIO JIEATEIbHOCTh OPTaHU3ALNN U
MHBIX OTHOLLIEHUH, HEMOCPEJACTBEHHO CBSA3aHHBIX C 00pa30BaTEIbHOM
nesTeNbHOCThI0. OO0paboTKa MepCOHAIbHBIX JTAHHBIX YUAIIUXCS MOXKET
OCYILECTBIITHCA B LIEJSIX COAECUCTBUS yUAIIMMCS B TPYAOYCTPOMCTBE uepe3 LleHnTp
3aHATOCTH B paMKax JIEMCTBYIOIIETO 3aKOHOIATENBCTBA, TIPOBEACHNUS
roCy/1apCTBEHHOM UTOIOBOM aTTECTalluy, IOCTYIJICHHUs B 00pa30oBaTeIbHbIE
OpraHU3alluN.

4. 3amuTa NepcoOHaIbHbBIX JAHHBIX

4.1. Ilox yrpo30¥ Uik ONACHOCTHIO YTPAThl NEPCOHANBHBIX JAHHBIX TOHUMAETCS
€AUHUYHOE WIM KOMIUIEKCHOE, PEAJIbHOE WY ITOTEHIHAIBHOE, aKTUBHOE WIIN
ITACCUBHOE MIPOSIBJIEHUE 3JIOYMBIIUICHHBIX BO3MO>KHOCTEN BHEITHUX WJIU
BHYTPEHHHUX MCTOYHHUKOB YIPO3bI CO3/IaBaTh HEOJIArOMPUATHBIE COOBITHSA,
OKa3bIBATh JECTAOMIM3UPYIOILEE BO3/ICUCTBHE HA 3aIIMILAEMYI0 HHPOPMALIUIO.
4.2. Puck yrpo3sl JitoObIM HH(OPMALIMOHHBIM pECypcaM CO3Jal0T CTUXUHHBIE
OelCTBUS, SKCTpEMaIbHbIE CUTYal[UH, TEPPOPUCTUUECKHIE ECHCTBUS, aBapun
TEXHUYECKUX CPEJCTB U JIMHHUM CBS3H, IPYTUe OOBEKTUBHBIE 0OCTOATENHCTBA, a
TaKXXe 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI
JULA.

4.3. 3amuTa nepcoHANbHBIX JIAHHBIX MPEACTABISAET CO00M MpeaynpeKaIeHue
HapyIIeHUs! JOCTYIMHOCTH, IIEJIOCTHOCTU, TOCTOBEPHOCTH U KOH(PUACHIIMATLHOCTH
MePCOHAIBHBIX JIAHHBIX U 00ecrieueHrue 0e301MacHOCTH HH(GOPMAIIUU B TIPOIIecCe
yIpaBJIE€HYECKOW U MPOU3BOJACTBEHHOU JIESITEIHLHOCTH YUPEKICHUS.

4.4, 3ammuTa nepCoHAIbHBIX TaHHBIX OT HEMMPABOMEPHOI'O MX UCIIOIL30BAHUS WU
yTpaThl I0JKHA OBITH 0OECIIeueHa YUPEKICHUEM 3a CUET €€ CPEJICTB B MOPSIJIKE,
YCTaHOBJICHHOM (he/iepaibHbIM 3aKOHOM.

4.5. «BHyTpeHHss 3alUTa:



— periiaMCHTanuA JOCTyIIa II€PCOHANa K KOH(bI/IIleHHI/IaJII)HBIM CBCICHUAM,
JAOKYMCHTaM U 0azam JaHHBIX BXOAUT B YHCJIO OCHOBHBIX HaHpaBJ'IeHI/Iﬁ
OpFaHHSaHHOHHOﬁ 3allIUThI I/IH(bOpMaHI/II/I " IIpCaAHA3HAYCHA IJIA pa3srpaHUICHUA
MOJTHOMOYHM MCKIY PYKOBOAUTCIIAAMU U JOJZKHOCTHBIMU JIMOAMHA YUYPCIKIACHUA

— 17151 o0ecTieueHusl BHYTPEHHEH 3aIUThI IEPCOHAIBHBIX TaHHBIX HEOOXOAUMO
cO0JII0IaTh Psii Mep: OTPAaHUYEHHUE U PETJIaMeHTalllsl COCcTaBa pabOTHHUKOB,
(GyHKIIMOHAJIbHBIE 00S3aHHOCTH KOTOPBIX TPEOYIOT KOH(PUIEHIIMAIbHBIX 3HAHUM;
n30upareabHOe U 000CHOBAHHOE paclpeiesieHne JOKYMEHTOB U HH(GOpMaIuu
MeXIy padOTHUKaMU;

palroHaIbHOE pa3MelIeHHe padoYnX MeCT paOOTHUKOB, IPU KOTOPOM
UCKJII0YaJIOCh Obl OECKOHTPOJIBHOE MCIIOJIB30BAHUE 3aIUIIIAEMON HHPOpMAIIHH;
3HaHUE pabOTHUKOM TpeOOBaHUIM HOPMATUBHO - METOIUYECKUX TOKYMEHTOB IO
3a1uTe MHQOPMAIMU U COXPAHEHUH TAHbL;

HaIn4ue H€O6XOI[I/IMBIX YCJIOBI/Iﬁ B IIOMCHICHUMN OJIA pa60TBI C
KOH(l)I/II[CHHI/IaHBHBIMI/I AOKYMCHTaMHU 1 0azamu JAaHHBIX

OopraHu3alys MopsJiKa YHUUYTOKEHUS MH()OPMaIIMK; CBOEBPEMEHHOE BBISIBIICHUE
HapyleHus: TPeOOBAHMI pa3pEIIUTEILHON CUCTEMBI IOCTYTa paOOTHUKAMU
YUPEKICHHUS;

BOCITUTATEIbHAS U Pa3bsICHUTENbHAS pad0Ta C COTPYIHUKAMH YUPEKICHUS T10
MPEAYIPESKICHAIO YTPAThI IIEHHBIX CBEICHUM TTPH pab0Te ¢ KOHPUACHITHATHHBIMA
JOKyMEHTaMHU. 3alliuTa MePCOHATBHBIX JAaHHBIX Ha DJIEKTPOHHBIX HOCUTEISIX. Bee
MaIKH, CoAepIKaIie MepCoHaIbHbIC JaHHBIE PAOOTHUKOB, YUAIIUXCS U UX
ponuTeneit (3aKOHHBIX MPEACTABUTENCH ) XpaHATCS Ha KOMIIBIOTEPE JOIKHOCTHOTO
Juna (JIMI) yupeskIeHusl, 3alUIIeHHOM TapojieM.

4.6. « BHEIIHAA 3a11UTa):

— JUIS1 3aIUTHl KOHPUACHIIMATbHOW HH(POPMAITUX CO3/Ial0TCS LIeJICHANPABICHHBIC
HEOJIaronpusITHbIE YCIOBUS U TPYIHONPEOJOJIMMBIE MPETSITCTBUS AJI JTULA,
NBITAIOLIETOCS COBEPIINTh HECAHKIIMOHUPOBAHHBIN JOCTYI U OBJIAJICHUE
uHpopmanuen. Llenbio u pe3yapTaToM HECAHKIIMOHUPOBAHHOTO JTOCTYIIA K
UH(GOPMAILIMOHHBIM pPeCcypcaM MOKET ObITh HE TOJIBKO OBJIaJIEHUE LIEHHBIMU
CBEJCHUSIMHU U UX MCIOJb30BAHKE, HO U UX BUJIOM3MEHEHUE, YHUUTOKEHNUE, U JIP.;
— 10/l TOCTOPOHHUM JIULIOM MTOHUMAETCS TF000€ U0, HE UMEIOIIIEe
HEMOCPEICTBEHHOTO OTHOILIEHUS K YUPEXKIECHUIO, TOCETUTENN, pAOOTHUKU APYTUX
OpraHU3alMOHHBIX CTPYKTYp. IlocTopoHHUE Julla HE TOKHbI 3HATh
pacnpezeneHue QyHKIHHM, paboune MpoLecchl, TEXHOJIOTUIO COCTaBJICHHUS,
oopmiieHus1, BEACHUS U XpaHEHUS TOKYMEHTOB, Je]l U pabouynX MaTepHUasoB;

— i oOecTieueHrs BHEITHEW 3aIUThl IEPCOHATBHBIX JTAHHBIX HEOOXOIMMO
coOJIrI01aTh Psii MEP: MOPSJIOK MpUEeMa, yueTa U KOHTPOJIS AeATeTbHOCTH



MIOCETUTEIIEH; MPOIYCKHON PEXKUM YUPEKICHHS; TEXHUUECKUE CPECTBA OXPAHBIL,
CUTHAJIM3aIH; TPeOOBAaHUS K 3aIUTe HHPOPMAIH PU UHTEPBBIOUPOBAHUH U
co0eceIoOBaHUSX.

4.7. Bce mOMDKHOCTHBIC JTUIA YUPEKICHUS, CBSI3aHHBIE C 00paboOTKOM
MIEPCOHANBHBIX JaHHBIX, 00s3aHBI TIOITUCATh 00513aTEIHCTBO O HEpa3TIaAlICHHN
MIEPCOHANILHBIX JAHHBIX PAOOTHUKOB, YUAIIUXCS U UX POAUTENEH (3aKOHHBIX
IIpeICTaBUTEICH ).

4.8. [1o BO3MOXXHOCTH TIEPCOHAIILHBIC TAHHBIC 00€3TMUNBAIOTCSI.

4.9. KpoMme mep 3a1uThl IEPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX
3aKOHO/IaTEJILCTBOM, YUPEKICHHE MOKET BbIpaOaThIBaTh HHBIE MEPHI 3aIUThHI
NEePCOHAIBHBIX JAHHBIX PAOOTHUKOB, 00YUYAIOMIUXCS U UX POAUTENEH (3aKOHHBIX
IPEICTaBUTEIIEN ).

5. Hepenaqa N XpaHCHUC IICPCOHAJIBHBIX TAHHBIX

5.1. IIpu nepenaue nepcoHaNbHBIX JAHHBIX PAOOTHHKA, YUAILErocs U €ro
poauTenel (3aKOHHBIX MPEACTABUTENEH) yUPEXKICHUE TOJKHO COOIII01aTh
cienyroume TpeOOBaHus

5.1.1. He cooOuiaTth nepcoHanbHbIe JaHHbIE pAOOTHHUKA, YUAIIETrOCs U €ro
ponuTenei (3aKOHHBIX MPEACTaBUTENEH) TPEThe CTOpOHE 0€3 UX MUChMEHHOTO
coryacus, 3a UCKIIOYEHHEM CIy4aeB, KOTJa 3TO HEOOXOIMMO B LIEJISAX
peIypPeRACHUS yTPO3bl KU3HU U 3JI0POBBIO, & TAKXKE B CIIydasXx,
YCTaHOBJIEHHBIX (Pe/iepaIbHbIM 3aKOHOM.

5.1.2. He cooOuiaTth nepcoHanbHble JaHHbIE pAOOTHHUKA, YUAIIETrOCs U €ro
poauTeneit (3aKOHHBIX MPEACTaBUTENCH) B KOMMEPUECKUX 1eax 0e3 ux
MUCHMEHHOTO COTJIACHS.

5.1.3. [IpexynpeauTs I, TOJTYYUBIINX IEPCOHAIILHBIE TaHHBIE PAOOTHUKA,
y4allerocst ¥ ero poauTesiel (3aKOHHbIX MPEICTABUTENIEH) O TOM, YTO MOJTYYEHHbIE
MIEPCOHANIbHBIE TAHHBIE MOTYT OBITh UCIIOJI30BAHBI JIUIITH B IENSIX, IJISI KOTOPBIX
OHU COOOIIEHHI (TTPEICTaBICHBI), U TPEOOBATh OT ITUX JIUI] TIOATBEPKICHHS TOTO,
4TO 3TO MPaBUIIO coOII0AeHO. JIniia, MOTyYUBIINE TEPCOHATbHbBIE TaHHbIE
paboOTHHKA, yJaIIerocss ¥ poAUTels (3aKOHHOTO MPEJCTAaBUTENS) 00s3aHbI
co0JII01aTh PEXKUM CEKPETHOCTH (KOH(GUICHIIMATHLHOCTH).

5.1.4. Pa3pemath 10CTYM K NMEPCOHATBHBIM JaHHBIM PAOOTHUKOB, YHAIIUXCS U UX
poauTeneit (3aKOHHBIX MPECTaBUTENCH ) BOZMOXKHO TOJIBKO CIIEIUAIBHO
YIOJIHOMOYEHHBIM JIMLAM YUPEXKACHUS, IPU STOM YKa3aHHBIE JIUIA TI0JKHBI
UMETh MPABO MOJy4aTh TOJBKO T€ IEPCOHAIBHBIC TaHHBIE, KOTOPhIE HEOOXOIUMBI
JUTSI BBITIOJTHEHUSI KOHKPETHOM TPyA0BON (DYHKIIHH, COTJIACHO CIHUCKA CIIEIUATIEHO
YIOJHOMOYEHHBIX JIUI] YUYPEKICHUS.



5.1.5. [lepenaBaTh nepcoOHANIbHBIE JaHHBIE PAOOTHHUKA MTPEACTABUTENSIM
pPa0OTHUKOB B MOPSIJIKE, YCTAHOBIEHHOM Tpy10BBIM KoJiekcoM Poccuiickoit
denepanyu, ¥ OTpaHUYUBATH 3TY UH(GOPMAIIUIO TOJIBKO TEMU MEPCOHAIBHBIMU
JAHHBIMHU pa0OTHUKA, KOTOPbIE HEOOXOUMBI JJIsl BBITIOJIHEHUSI YKa3aHHBIMU
MPEACTaBUTENIMH UX (DYHKIIUH.

5.1.6. Cornacue Ha 00pabOTKY NEPCOHANBHBIX JJAHHBIX, PA3PEIICHHBIX
PabOTHUKOM JIJIsl pACTIPOCTPAHEHHUSI, 0DOPMIISIETCS] OTIAEIBHO OT MHBIX COTJIACHIA
CyObeKTa MEePCOHATBHBIX JTaHHBIX HA 00pabOTKY €ro MepCOHATBHBIX JAHHBIX.
PaGoTonarens 00s13aH 00ecieunTh pAOOTHUKY BO3MOYKHOCTH OTIPEICTUTh
NepeueHb NMEPCOHANBHBIX JAHHBIX MO KAKI0M KaTEropuu NepCOHAIbHBIX JaHHBIX,
yKa3aHHOH B COTJIACHMU Ha PaclpOCTpaHEHUE MEPCOHATBHBIX TaHHBIX. B ciydae
€CJIM U3 TPEIOCTaBICHHOTO pa0OTHUKOM COIJIACHS Ha PAaCIpOCTpaHEHUE
NEPCOHAIBHBIX JaHHBIX HE CIEAYET, YTO pAOOTHUK COTIIACHUIICS C
pacmpocTpaHeHHEM MEPCOHATBHBIX TAHHBIX, TAKHE MIEPCOHATBHBIE TaHHBIC
oOpabaTeiBatoTCs paboToareneM 0e3 mpasa pacnpocTpaHeHus. B ciyuae ecnu u3
MIPEIOCTaBICHHOTO PAOOTHIUKOM COTJIaCHUs Ha Mepeiavy MepCOHANbHBIX TaHHBIX HE
CJIEIy€T, UTO paOOTHUK HE YCTAaHOBHJI 3aIIPETHI U YCIOBUS Ha 00pabOTKY
MEPCOHANIBHBIX JJAHHBIX WJIM HE YKa3aJl KaTerOpUH U MepeyeHb MEePCOHATBHBIX
JAHHBIX, U1 00paOOTKH KOTOPHIX CyOBEKT MePCOHATBHBIX JAHHBIX yCTaHABINBACT
YCIIOBUS M 3aIpeThI, paboToaaTesib 00padaThIBAaET TAKKUE [IEPCOHATIbHbBIE JAHHBIE
0€3 BO3MOKHOCTH Tiepeaaun (pacrpoCcTpaHEHus, MPEOCTaBICHHUS, IOCTYTA)
HEOTpaHUYEHHOMY KpYTY Jinil. B corjacuu Ha pacnpocTpaHeHHE MePCOHATBHBIX
JAHHBIX PaOOTHUK BIpPaBEe YCTAHOBUTH 3aMpEThI HA nepeaady (Kpome
MPEIOCTABIICHUS OCTYIIA) 3TUX MIEPCOHATBLHBIX JaHHBIX Pab0TOaATEINtO
HEOTPAaHUYCHHOMY KPYTY JIUII, & TAKXKE 3apeThl Ha 00padOTKy HIIA YCIOBUS
00paboTKu (KpOME MOJYYECHUS JOCTYMa) 3TUX MEePCOHATBHBIX TaHHBIX
HEOTrpaHUYeHHBIM Kpyrom nuil. OTka3 paboToaaTens B yCTAaHOBICHUU
pabOTHUKOM JJaHHBIX 3aIIPETOB U YCJIOBUI He aomyckaercs. [lepenaya
(pactpocTpaHeHue, MPeA0CTaBICHNE, JOCTYIT) MePCOHAIBHBIX JaHHBIX,
pa3penieHHbIX pa0OTHUKOM JJISI pacCIpOCTpaHEHus, JOKHA ObITh TIPEKpaIlleHa B
ar060e Bpems 1o ero TpedboBanuio. JlaHHoe TpeboBaHKE AOKHO BKIHOYATh B Ce0s
dbaMunuio, M, 0T4ECTBO (IIPU HAJIMYUH ), KOHTAKTHYIO HH(POpMALIHIO (HOMEp
TenedoHa, ajipec 3JIEKTPOHHOM MOYUTHI UJTM MOYTOBBIHN aapec) pabOTHHKA, a TaKXKe
nepeyeHb MePCOHANBHBIX JaHHBIX, 00pa00TKa KOTOPHIX MOJIEKHUT MPEKPAIICHUIO.
JleiicTBue cornacusi pabOTHUKA Ha PacIpOCTPAHEHUE IEPCOHANIBHBIX JaHHBIX,
IpEeKpalaeTcsi ¢ MOMEHTA MOCTYIUICHUS pad0TOAATENI0 JAHHOTO TPeOOBaHMUSL.
PaboTHuK BripaBe 00paTUThCs ¢ TPEOOBAHMEM MPEKPATUTD MEpeaady
(pacpocTpaHeHue, MPeI0CTaBIeHUE, JOCTYI) CBOUX MEPCOHAIBHBIX TaHHBIX,
paHee pa3pelIeHHBIX ISl PaCIIPOCTPaHEeHUS, K TI000MY JIUITy, 00padaThIBAIOIIEMY
€ro MepCOHANLHBIC JJAaHHBIE, B ClTydae HecoOoieHus ojioxkeHuit denepanbHoro
3akoHa oT 27.07.2006 Ne 152-®3 unu oOpaTUTHCS C TAKUM TPEOOBAHUEM B CY/I.



5.2. XpaHeHue nepCcoHaIbHbIX JAHHBIX PAOOTHUKOB, YHAIIUXCS U UX POAUTENEH
(3aKOHHBIX MPEJCTABUTEINECH ):

5.2.1. IlepconasibHbIC TaHHBIE PAOOTHUKOB, YUYAIIUXCSl U UX poauTenei (3aKOHHBIX
IpeaCcTaBUTENEH) 00padaTHIBAIOTCS U XPAHATCA B 3JIEKTPOHHOM BHJIE B
uH(OPMAIMOHHBIX cUcTeMaX. JloCcTyl K mepcoHaIbHBIM JaHHBIM PAOOTHHUKOB,
yUYaluxcs U UX poauTesnieit (3aKkOHHBIX MPeACcTaBUTENeH ) B MHOOPMAIIMOHHBIX
CUCTEMAaX OCYIIECTBIISIECTCS COMIACHO PA3peIIUTENbHON CUCTEMbI MATPHUIIBI
JOCTYIIA K MIEPCOHAIBHBIM JAHHBIM.

5.2.2. [lepcoHalnbHbIE TaHHbIE PAOOTHUKOB, YUalIUXCS U UX POJUTENCH (3aKOHHBIX
npecTaBUTeNeN) XpaHsaTcs B OyMa)KHOM BapUaHTE B JIMYHBIX JIeNax B mKady,
3aKpBIBAIOIIEMCS HA 3aMOK.

5.2.3. TpynoBble KHM>KKH PaOOTHUKOB XpaHTCS B celie y BEAYyILIEro
CIICLIAJIACTA 10 KaJpaM.

5.2.4. IlpaBa gocTyma K N€pCOHAIBHBIM JAHHBIM PA3rPAaHUYEHBI MEXKIY
Pa3IMYHBIMU KaTErOpUsSMHU MOJIb30BaTeNeN (CUCTEMHbIE aIMUHUCTPATOPHI,
COTPYIHUKH, POAUTEININ, YYEHUKH, OTBETCTBEHHBIN 3a OPraHU3ALUIO
NEPCOHAIBHBIX JaHHbIX ). BXOJ B cCTEMY OCYyILECTBISETCS TOIbKO NPU BBEACHUU
JIMYHOIO 1apOJIs MOJIb30BATENS.

5.2.5. BHemHuii JoCTyI K MEPCOHANBHBIM JaHHBIM PA0OOTHUKOB, YUAIIUXCA U UX
ponuTeneit (3aKOHHBIX MPEACTABUTENCH ) UMEIOT KOHTPOJIHHO-PEBU3UOHHBIE
(Ham3OpHBIC) OPTaHbl MPU HATUYHH TOKYMEHTOB, HA OCHOBAaHWU KOTOPBIX OHU
MPOBOJISAT MTPOBEPKY. JIMCTAaHITMOHHO TIEPCOHANILHBIE TAHHBIE MOTYT OBITh
MIPEICTABIICHBI HA30PHBIM OpraHaM TOJIBKO 0 MUChbMEHHOMY 3ampocy.
CrtpaxoBble (hOHBI, HETOCYAAPCTBEHHBIC IEHCUOHHBIE (POHIIBI, TPYTHE
OpraHU3alliuy U YUPEXKICHHS, a TAK)KE POJCTBEHHUKU U WICHBI CEMbU PaOOTHUKA,
y4alierocs Wid ero pojauTesnen (3aKOHHBIX MPEJICTaBUTENEH) HE UMEIOT J0CTYyIIa K
MEePCOHANILHBIM JIAHHBIM, 32 UCKJIFOUCHHEM HAJINYUSI TUCbMEHHOTO COTJIacHs
caMoro paboTHUKa, poAUTENeH (3aKOHHBIX MPECTABUTENECH) ydalerocs.

5.2.6. [lomernieHus, B KOTOPOM XPaHSTCS MEPCOHATILHBIE TaHHbIE PAOOTHUKOB,
yHalmxcs ¥ X poauTesei (3aKOHHBIX MPECTABUTENECH ), TOJKHBI ObITh
000py0BaHbI HAJIEKHBIMUA 3aMKaMH.

6. JlocTyn K NepCOHAIBHBIM JIAHHBIM
6.1. BHyTpeHHui1 noctyi:

6.1.1 IlpaBo gocTyma K mepcoHaIbHBIM JaHHBIM PAaOOTHUKOB, YUAIIUXCS U UX
poautenei (3aKOHHBIX NMPEACTaBUTENEH) yCTaHABIIMBAETCS MPUKA30M IUPEKTOPa
MBOY «CII Ne3 c.Axmat-FOpt nm.M.3.alijamMmrpoBar



6.2 BHewHuii 1oCcTyn (Apyrue oprauu3aliu, y9pexaeHus: U IpakaaHe)
pErIaMeHTUPOBAH B I1.5 JaHHOTO [lonoxeHus.

7. IlpaBa paboTHHKA, poUTENEH (3aKOHHBIX MPEICTaBUTENEH) B LIEIAX
oOecIieueHus 3anThI IEPCOHATBHBIX JAaHHBIX PaOOTHHK, poauTeNn (3aKOHHBIE
MPEACTABUTENN) yUaLIErocs UMEIOT IPABO:

7.1. [lony4ath JOCTyN K CBOUM NEPCOHAIBHBIM JIaHHBIM (JaHHBIM CBOETO
pebeHKa) 1 0O3HAKOMJIEHUE C HUMH, BKJItOUas IIpaBo Ha 0€3BO3ME3AHOE MOJTyUEHHUE
KOMUil I000# 3amucH, coieprKalleil mepcoHaabHble JaHHbIE.

7.2. TpeboBaTh OT YUpEKACHUSI YTOUHEHUS, UCKIIFOUEHUS UM UCTIPABIICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX
WM HE SIBISIIONUX HEOOXOUMBIMU JIJIsl YUPEKACHHS MEPCOHATBHBIX JaHHBIX.

7.3. TpeboBaTh U3BEIICHUS YUPEKIECHUEM BCEX JIUII, KOTOPBIM paHee ObUIH
COOOIIICHBI HEBEPHBIE WIIM HETIOJIHBIE TIEPCOHAIbHBIE JIaHHbIE, 000 BCEX
MPOU3BEACHHBIX B HUX UCKIIIOUCHUSX, UCIIPABICHUAX WU JOTOJHECHUSIX.

7.4. Ilony4yaTb OT y4pEKACHHUS:

— CBEJICHMA O JINLAX, KOTOPBIE UMEIOT TOCTYI K IEPCOHAIBHBIM JaHHBIM WIN
KOTOPBIM MOKET OBITh MPEJOCTABIECH TAKOW TOCTYIL;

— IIepeueHb 00padaThIBAEMBIX MTEPCOHATBHBIX JTAHHBIX U UCTOUYHUK UX MOJTYYCHUS;
— CpOKHU 00pabOTKHM MEPCOHAIBHBIX JJAHHBIX, B TOM YHCJIE CPOKH X XpaHEHUS;

— CBEJICHUA O TOM, KaKue I0pUINYECKUe TIOCIEeACTBUA U CyOheKTa
NEPCOHANIBHBIX JAHHBIX MOXKET MOBJIEYb 32 COO0M 00paboTKa ero nNepcoHaIbHbIX
JaHHBIX.

7.5. O06xanoBaTh B yIOJHOMOYEHHBIN OpPraH o 3alluTe NpaB CyObEKTOB
NEPCOHAIBHBIX JAaHHBIX WU B CyZA€OHOM MOPsIIKE HEITPpaBOMEPHBIE AEUCTBUS MU
0e3IelCTBUS YUPEIKICHHS TIPH 00pabOTKE 1 3aIUTe IePCOHATBHBIX JTAHHBIX.

7.6. Ponurenu (3aKOHHBIE MPECTABUTEIN) YUAIIETOCS HE TOJKHBI OTKA3bIBATHCS
OT CBOUWX TIPaB Ha COXPAHCHUE U 3AIUTY TANHBI.

8. OTBETCTBEHHOCTD 32 HAPYIICHHE HOPM, PETYJIUPYIOIINX 00pabOTKy U 3aIlUTy
MEPCOHAIBHBIX TaHHBIX

8.1. PaGoTHUKH yUpeKeHNsI, BAHOBHBIE B HAPYIIICHUU HOPM, PETYJIUPYIOITUX
00paboTKy epCOHAIBHBIX JAHHBIX PAOOTHUKA, YUaIllEroCsl U €ro poauTesei
(3aKOHHBIX MPEACTABUTENECH ) HECYT NTUCIUILTMHAPHYIO, aIMUHUCTPATUBHYIO,
IpaKIaHCKO-TIPABOBYIO W/WJIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
dbenepaabHBIMU 3aKOHAMH.

8.2. JlupexTop yupexaeHus 3a HapyIIeHUe HOPM, PETYIUPYIONMINUX TOJydCHHE,
00paboTKy U 3aIlUTy MEPCOHATBHBIX TAHHBIX PA0OTHHUKA, HECET



aIMUHHUCTPATUBHYIO OTBETCTBEHHOCTh corjlacHo c¢T. 5.27 u 5.39 Koxekca 06
aAMUHHCTPATUBHBIX NpaBoHapymeHuax Poccniickon Penepannu, a TaKxe
BO3MeNIaeT pabOTHUKY yIepO, IPUUMHEHHBIH HEPABOMEPHBIM HCIOIb30BaHUEM
uHbOpMaIny, coAepKaliel NepcoHaIbHbIE JaHHbIe PA0OTHHKA.
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